Graduate student task list for degree completion
1. If you are supported on a TA or RA, you must carry 6 credit hours (3 during summer) every semester to keep your appointment.  If you do not have an assistantship, you must enroll in 2 h every semester you are using University resources (e.g., library).  You must also have at least 6 credit hours during each 12-month period to be continuously enrolled (i.e., avoid having to reapply to OSU).
2. There will be a variety of training you will need to have…do these as soon as you can (Collaborative Institutional Trainings Initiative (CITI) ethics training (required of all students within 60d of starting), P-card training, IACUC training, quarterly lab safety training).

3. Select advisory committee—minimum of three faculty members for M.S. and four members for Ph.D. (1 must be outside the department for Ph.D.).   All must be members of the OSU graduate faculty (those outside OSU can get appointments within as adjunct faculty).  There is no deadline for establishing your committee, but they will need to be in place to sign your “Plan of Study” and to review/approve your research proposal, both of which have deadlines (see below).
4. Complete a research proposal and get it approved by your committee before you complete your 17th credit hour for M.S. or 28th credit hour for Ph.D.  You must turn in a Proposal Acceptance Form, signed by your committee, when you submit your plan of study (see below).  You may also need to complete collector’s permit (See Oklahoma Cooperative Fish and Wildlife Research Unit office for application) and/or Institutional Animal Care & Use Committee (http://compliance.vpr.okstate.edu/iacuc.htm) applications if you will be working with vertebrates.

5. Complete your “Plan of Study” (http://gradcollege.okstate.edu/download/plansforms.htm provides downloadable form—MS Word version can be filled out and printed). Due at end of the semester you complete your 17th credit hour for M.S. or 28th credit hour for Ph.D. (earlier would be better).  For M.S. students, you are required to have 30h total, including exactly 6h of research and 1h of NREM 5020 on the plan.  For Ph.D. students, you need 60 credits, including 24-45 hours of research and 1h of NREM 5020.  You must complete your Collaborative Institutional Trainings Initiative (CITI) ethics training before you can turn in your plan of study (this is actually due within 60d of your start date.
6. Ph. D. students must take written and oral comprehensive exams after 4-6 semesters.  After completing this, you must file an “admission to doctoral candidacy” form (http://gradcollege.okstate.edu/student/forms.htm) with the graduate college.  This form must be submitted at least 6 months before completing your degree.  For specific due dates by semester, see http://gradcollege.okstate.edu/current_student/calendar.html

.  You must take at least 10h of research after your admission to candidacy.
7. Thesis/dissertation must be written in accordance with the thesis handbook, which is available on line at http://gradcollege.okstate.edu/student/thesis.htm.

8. When you are nearing completion, check http://gradcollege.okstate.edu/current_student/calendar.html
 to find the deadlines for:  
a. Revised plan of study form (if needed)

b. Diploma application & graduation clearance forms
c. Draft copy of thesis/dissertation

d. Thesis/dissertation defense results form

e. Signed abstract pages (2) printed on OSU logo-watermarked paper

f. Final copy of thesis/dissertation submitted online
g. Formal report of final electronic submission of thesis/dissertation.  
Missing these deadlines could delay your graduation by a semester—so check them well before your last semester so there will be no surprises.

9. You must have a GPA > 3.00 to graduate and no course with a grade lower than a C will count on your plan of study.
10. You have a maximum of 7 yr to complete your M.S. and 9 yr to complete a Ph.D.  (let’s all hope it goes better than that…typically takes 2-3 yr for an M.S. and 4-5 ½ for a Ph.D.).  Courses being used on the plan of study must have been completed within 10 years of your graduation date.  What typically causes you to be here longer than expected is losing a field season and having to wait a year to finish data collection—so plan ahead).
